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Before You Start
You Need a Website!
It's assumed if you are ready right now to market your business

online, then you have a landing pad for internet searchers to find
you. If you do not have a website, then go and get one. Once you

have your website you can begin marketing and publicizing.

If you need a website , or your website needs a makeover contact Michelle

Brubaker 503-741-WEB1 www.michellebrubaker.com _ to get online fast!

Tracking and Measuring
You need a method of measuring

your online marketing effectiveness. . //‘ﬂ/‘j

It's important to benchmark where _

you are currently so you will know 7.

. ' A *
what efforts are providing the best /f )
results. When you know what works, | '

you can capitalize on those efforts and not waste time on what

doesn’t work.

Your web host, web developer or designer may have already set
up visitor tracking for your website. If you do not have any tracking
tools installed, Google Analytics does a good job, and is free. To

install Google Analytics go to www.google.com/analytics. You'll

need a Google account and access to your website code. You
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may need to have your web developer set it up if you aren’t html

code savvy.

Measurement Indicators
Define measurement indicators for your business. For example,

Website visitors

I

Total traffic

[

n

Unique traffic It's important to track

and measure.

|l

Subscribers to your blog

What gets measured,
= New connections get’'s done!

Conversions

|

= Product purchases

For even more detailed analytics you can sign up for traffic analytic
services and receive comprehensive data and statistics about your
traffic and visitors.

When you know your goal, then you can measure your efforts and
results to your goals.

To have Google Analytics installed on your website or sign up for
comprehensive Site Analytic Services contact Michelle Brubaker 503-741-

WEB1 www.michellebrubaker.com _ and you'll be tracking your website

statistics and measuring the effectiveness of your results today!
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Google Tools — #1 Google Profile
About Google Profiles

Google indicates that 25% of searches are for people. If you've

ever used Google to search your own name or to find a person,

Google Profiles makes the process much easier. Google displays

profiles at the bottom of search results on the first page. If you

have something to sell or promote, a Google Profile is a must for

you.

What is a Google Profile?

A Google Profile is a page hosted on Google which is tied to your

name. Content on your profile page is defined by you. Information

includes sections for bio, images, text, cross links to your websites

and more.

Why You Need a Google Profile

—
==

You show up on the first page of Google.

Visitors can find your business through your links.
It instantly optimizes your name with Google.

It's free to setup.

The new Google BUZZ feature on your profile gives you
additional online exposure with updates of “what you are
thinking” via text, video, pictures and links.
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Sample of a Google Profile:

Michelle Brubaker

Web Design, Intemet Marketing
® Available ioniy visicie to your chal

About me | Confact info dit profil
I'm a freelance web designer who helps people “Create a Profitable Internet Presence.”

My cliznts range from small start-up companies to corporations and everything in batwaen. Whethar you're
thinking about starting a brand new online business, thinking about launching a website for your current
business, or you site just needs a makegver, contact me today to get started!

More about me:
I'm intemet business marketer with coordinating expertise in web design, videography and corporate
training

How | got where | am today:
My degree is in eBusiness Administration. Ive been intemet marketing for eight years

| combined my love of videography with my web design skills when advancements in media exploded on
the intemat. I'm a “new media junkie” and revel in leaming the complicated nuances of new online media
technologies and putting them to work

What's different about me:
I'm an adjunct faculty member with Clackamas Community College, and have been teaching Computer
Science courses to new computer users for over thirteen years.

As a dynamic professional trainer I've had the opportunity to wark with a vast number of public and private
arganizations throughout the metro area. | continue to pantner with Portland Community College

Ci ized and place Training, curricula and training programs for local manufacturing
comparnies.

Because of my corporate training and curricula development experience, people find it easy to understand
my non-techmcal style of communication.

When I'm offline | enjoy:
Country liing. equestrian and writing,

Places I've lived
Portland, Mitwaukie; Oregon City

Companies I've worked for
Clackamas Community College; Portland Community College; Mt. Hood Community College: Toshiba Inc.
Wamn Industries; Kinetics, Inc.; Oregon Cutting Systems

Schools I've attended
Clackamas Community College; Morth Clackamas Christian School

Other names
Michelle Durant

(3 Send 3 message

(@ michellebrubaker.com
i Facebook
G Linkedin
Twitter
" delicious bookmarks
@ My Favoite Books
= Clackamas Community College
*§ Google Business Listing
02 Vimeo
I Blip video
@ wiki World Baok
P Bandora
(@ stumble ypon
Megtup
Digg
®Plze

h huly

*e Flickr

My places
\ rovs.
vancouver CO"F™ v Pan
g o sy camas
‘Oak Hils i %

T Troutdal
sbore. Fo%\d o
Aloha Gresharm
Beavert
ke

TG . e | Damascus
Tualatin_Os

Shenwood
Giegon Gity
@a0imGoooll eI | Ma dats €2010 Gooale

Important Points to Include on Your Page
= Your real name. Consider how someone might be searching

for you and use that name. You can also add multiple
versions of your name (alias, nickname, maiden or previous

name).
= A profile image (headshot).
= A great short biography.

= Links to your website, blog and other online profiles

(YouTube, Facebook, MySpace, LinkedIn, Twitter, Flikr, etc.).
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Limitations and Concerns

At the time of writing this article Google Profiles are only

available in the United States.

Making your information public with Google is great for
promoting your name. However, some may find concern with
allowing Google access to everything about you (which also
includes your links). Realize you are a commaodity online.
Marketing to you as an internet user is more targeted when
there is more information available about you. The same type of
customized marketing is in your social network (Facebook,
MySpace, etc.) where you see advertisements in the sidebar
targeted to you. Most people find the benefits of having a
Google Profile outweigh any perceived risks and enjoy being

easily found on Google.

How to Set up Your Google Profile
= GO0 to www.google.com/profiles

Try It Out!

= Go to Google www.google.com and type in your name. What

comes up on the first page?
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= Now type in my name, "Michelle Brubaker." You will see at
the bottom of the first page an image of me and a link to my

Google Profile!

Type your name _ qﬁ““h}
into Google Here M Search | bucsesinen
Wah B Shoaaptizm. Ranutn 1 - 18 of aboet 1,950,080 for michnlie Brubakes

Michell= Brubakar's Puldic Plu' &
Wichalln Arsakars Fushc Profis on Faes. Pl belm memssn Iizs Michsiin Brutakes

Mw i IDuChvlth p-v'pli -m:- HI ¢ hﬂpﬂglmmlo_ Ein lle Ersbarkar
Lt 5 MichollcUrbaker Gk i addeass, phone & mon
Eany ta uma, wsarch for Fael
Michels Bluhall.er Home Page s, LES B PO S e Ca
Crete  PraBtablw lalemal Freence with  tay petad inlsrnal rarkeling sirategy Sl doan

valic o0 your wel sie H rJHIIn Brebaker - Intemet ..
ey ik el rpka ke

Michels Brubakar | Facebook
Wichalla Brebabar is o8 Facabock. Join Fazebsok i conreel with Nickallo Brubaloes and
|:Ih-c s N rm, Iml:- I'.bc-:bcw s peopha Th ¢p:w shma d

i T = i - firuor ke £ 625 BT

Wichelle Brubaker - Portiand, 0F | Facebock
Michalle Brubakar (Panland OF) is on Facebook Join Facabozk o comect with Michelle
HmuaMrT-' nu d. OF]) and ot mrw —a'r n-w.

hask ubn bl - )

rimictalinhe
BB Show sere rasulls Fam e Bresbook cam

They gue £l fo Baby Gof Back” - MSHBD Wideo

£ Sinca the m-urrln.- r gt danca went vl John mnnh:hqu-h uhaker hove besn
scaopad up m-maih :.- Al A\' vh,nfipmnh 1 Sara Hairws

o PEn 2o

Miche@is Brubaker wilh fnunders of WEW Matwork on Flickr - Phalp ,,,
Fower braakfast wih the launders of WEW Matwork Slony Bach and Chen Dannely.
wrw weewrsbwork com

L N e T i e S ST

U " Prafile resuts for Michelle Brubaker e
You on the first Emm_-m:-_uw:u b Bk il P Yy
DEII:.]'E Cl'f GOOQ|E Wab Dasign kntemal Markating etk Maskit Strawl Graphics -

Tl Seaich fer Michelia Beubakar on Ly
LU woeoonoogle
12314667891 Mo

Note: Additional photos on your profile are optional but will jazz it up

even more. | recommend using Flikr (www.flickr.com).

Displaying contact information is also optional.

Important! Be sure to enable the link!!!
Google Profiles allow you to have your own vanity URL.

www.google.com/profiles/yourname
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To have a Google Profile set up for you, contact Michelle Brubaker 503-741-

WEB1 www.michellebrubaker.com _ and you’ll be on Google page 1

immediately!

Online Publishing — #2 Article Writing

Write an article or ebook like this
one to share your expertise
online. There are lots of online
media publishing sites where you

can publish articles for free.

Always put a link back to your
website so readers will know
where to find more information!

Popular media publishing sites:

= Squidoo www.squidoo.com

= Hub Pages www.hubpages.com

= Ezine Articles www.ezinearticles.com

Do you love writing but need your articles or ebook formatted and published?
Contact Michelle Brubaker 503-741-WEB1 www.michellebrubaker.com _ to get

your work formatted, published and successfully marketed online.
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Online Publishing — #3 Social Media

There is a lot of buzz these days about social media. The most

popular sites being Facebook, Twitter, and LinkedIn. Since everyone

participates these days, be sure your online profile includes a link to

your website.

With Facebook & LinkedIn you can write “notes” and “articles”.
Sharing relevant information with your fans, friends, and connections
will create discussions and can establish you as an expert. Again
always add your signature at the bottom so viewers can connect with
you for further information. I've known people who have written
hundreds and even a
thousand articles for social
media and have received a
flood of leads and daily
traffic as a result. | receive
hits back to my own
website every week that
come from my Facebook

profile (view traffic sources

in your Google Analytics).

YouTube is another great source of media. With the price of video
cameras now under $200, just about anyone can make a video.
Computers now come with basic editing software such as Windows

Movie Maker where you can add text, slides and music. It's a popular
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resource for you to share your expertise and visually promote what

you do.

To hire your own social media manager contact Michelle Brubaker 503-741-

WEB1 www.michellebrubaker.com _ to produce your online social image!

Online Publishing — #4 Blogs

Blogging has taken the internet by

storm! You don’t even have to have :
[ e A~._-p.-‘£_ .
your own blog to get in on the P E S
[ £a S -- -._F #‘?

action. Find a blog on a subject you &:ﬁ:- oy

have knowledge. This can be your
business, a hobby or just something
you are good at. When the writer
creates a new blog posting, make a
comment — share your knowledge,
compliment what was written. Just
be a part of the ongoing discussion.
It's ok to sign your name at the
bottom (just be aware of over self

promoting).

To find blogs, just search online for your area of interest and the word
“blog.” For example, “home organizing blog” or “business
management blog.” If you don’t see exactly what you are looking for,

why not create your own blog?
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Popular blogging (free) providers are:

= Blogger www.blogger.com

n

Wordpress.com www.wordpress.com

I

Wordpress.org (takes a little tech savvy) www.wordpress.org

Typepad www.typepad.com

"

My Website with the &" "Create a Profitable Internet Presence”

-
¥

gk a

5

most recent Blog posting

On the front page- Stand Out from the Crow
Q -

it |
o : - Nola

Get my articles,
specials &

First Name <

I
Email Address

I
SIGN ME UP

=

[poge 7| 1Z] (<] <] fe] L eoxt o]
Becore 2 Nember

“Create a Profitable Internet Presence” wwwhmltebrubaker.com




by Michelle Brubaker

To get your own custom designed blog contact Michelle Brubaker 503-741-

WEB1 www.michellebrubaker.com _ and get in blogosphere action!

Email Marketing — #5 Email Signatures
Email signatures are the digital equivalent of your business card.
You've probably seen a variety of styles inserted at the bottom of

email messages you've received.

Email signatures are a powerful marketing
tool you should always be using to brand and market your

business online!

Benefits of an Email Signature
= It brings your email messages to life.

It's a green alternative to paper cards.

¥

= You have a virtual card to share with contacts you haven’'t met

in person, such as social media and internet connections.

= It supports the branding of your business when your website,
stationary, business card and email signature all contain a

consistent theme and message.

= Email is a great free place to advertise! Why not also add your

special offers?

Anyone who forwards your email will also see your email

|

signature.
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What Your Email Signature Should Look Like
A good model for an email signature is between 4-8 lines in length

and should include the following:
= Your Name

Business Name

I

Tagline

I

= Phone number(s)

Email & Website Address

|

Additional elements you may also like to add:

= Other ways to connect with you such as through social media
(Facebook, Twitter, LinkedIn).

= Your promotions and special offers, for example;

My new ebook “Choosing a Home Business that Works”
will be available Jan 1st
or
Get my Jumpstart program, on sale now for just $99
through the end of the month (reg. $149)

Types of Email Signatures
There are basically two types of email signatures, text and html.

Text: a text signature is just your contact information in text

format at the bottom of an email, and is easy to do yourself.
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Html: an html signature contains images that are hosted on a
website. Unless you are savvy with computer code you will

need a professional to create one for you.

Both text and html email signatures should contain working

links to your website!

Samples of Email Signatures

"Create a Profitable Internet Presence”

info@michellebrubaker.com 503-741-WEB1

www.michellebrubaker.com

Intuitive Matchmaking

Www.intuitivematchmaking.com
Yes, You Are Worth IT!

Jacqueline Nichols

jacquelinenighols@gmail.com 503-816-4301
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Cindy Drollinger
Certified Health Coach
503-407-6872 | 800-653-T318

eriail

To place an order

ugoiing with heath issues? Take Shape
RN gty R prai For Life.
| CAN HELP!

Making Optimal Health a Reality!

What You Should Not Have in Your Email Signature
= Don't just use the “insert image” command to put a picture of

your business card at the bottom of an email. It takes up the
recipient’s disk space and is poor netiquette. Do use a text or

html| format.

= Don’t use your personal/lhome email address. It's
unprofessional to have “uglytoes@email.com” or
“kidtaxi479@email.com.” Do use your business email address

exclusively in your signature.
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= Don'’t clutter your email signature with other people’s quotes,
jokes or poems. Do make everything about promoting and

branding you.

How to Get Your Own Email Signature
You can easily create your own text email signature by typing it in at

the bottom of an email message (or using copy/paste). Most email
programs today have an automatic feature to insert your signature on
all outgoing messages. Just check the “help” section of your email

program for specific instructions.

To get a great html email signature you can hire a web designer or a
graphic artist. There are also many companies online that will create

a professional one for you ranging from $20-$200.

You can also find websites which offer free signature makers online.
Just add your own text and upload images. However, | haven’t
personally found any of these free programs to be a good alternative
to a professionally created signature. Free signature makers insert
advertising and links back to their own website. Remember it's not

about them, it’s all about you!

To get your own custom designed email signature contact Michelle Brubaker

503-741-WEB1 www.michellebrubaker.com _ and get your email noticed!
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Email Marketing — #6 Email Letterhead
Emalil letterhead is a great way to enhance your brand identity.

Consider sending a business letter on plain paper versus a beautiful

company letterhead. So why not send your email the same way?

W

=

It helps your customers to identify your emails amongst the

many they receive.
It promotes your brand.

It makes you stand out from other email messages.

Your email letterhead should include your company logo, contact

details, and link to your website.

Samples of Email Letterhead

AIRTISIRY LAMPS

55 north B2nd st, suite 310
Portland, OR 97222
phone; 555-555-5555
infodartistrylamgps. coon

Designers of Dream Lamps
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Rachel Cavenaugh

Website

Blog

Store

lifestyle coach

How to Get Your Own Email Letterhead
To get an email letterhead you’ll need the assistance of your graphic

artist or web designer. Email letterhead is similar in function to
stationary but the image file must be hosted on your website and

takes a little tech savvy to setup.

Note: don't just insert an image into your email, it takes up the

recipients disk space and is poor netiquette.

Get your custom designed email letterhead by Michelle Brubaker 503-741-

WEB1 www.michellebrubaker.com _ and you’ll have the best looking email in

town!
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Email Marketing — #7 Email Newsletters

Create an informative email newsletter to send
to your clientele. Include great content with
pertinent information they would want to read.

It can be as simple as sharing the latest news,

updates and technologies relevant to your industry.

Proper etiquette is weekly or bi-monthly otherwise readers will just

check out from information overload.

Never send spam and always allow recipients to chose opting in, or

opting out of your newsletter.

Samples of Email Newsletters:

\utrtional | ransto

Reading Food Labels Can Improve Your Health

We live such busy lifestyles it's important to feed our
bodies for optimum energy and performance. The irony is,
however, that since we are so busy we often choose fast
food, processed food or NO food because we don't take
time to think about what to eat The truth is, we need to
take the time to become aware of what foods make us
healthy and what foods don't. Knowing more about
ingredients can empower YOU fo become healther. You
can learn more about ingredients by reading labels when
shopping and obtaining nutrition information from
restaurants you frequent. Reading labels for ingredient
information:

* empowers us to make better
nufritional choices

* increases our awareness of
acceptable ingredients

e increases productivity due to
better food choices

This week, begin fo read labels and nutritional information
and you will start to become aware of your choices. Follow
your step-by-step worksheel for this week to help you get in
the habit of consciously replacing "bad" foods/ingredients
will an alternate/better choice. Spend some time on this
each day moving forward to incorporate this healthy new
habit into your lifel

Sincerely,

Heidi Lessick
Nutritional Transformations
hitp://blog.nufritionaltransformations.com

October 2nd , 2009

Weekly Success Projects
Click to download your worksheets for
this week ~

s Week 1 Nutritional Transformation
Worksheet

Update your Embrace The Momentum Success
1o our Blog—
http//www friendinmypocket com/blog

Embrace Momentum Leaders

Monday: Jacqueline Nichols ~
"Weekly Success Plans"

+f | Wednesday: Michelle Brubaker ~

"New Media Business Marketing"

® Friend in My Pocket

® Gratitude for Success

@ Nutritional Transformations
® Michelle Brubaker

Next Embrace Momentum Event ~
Wednesday October 14th calendar

For every friend you refer to
Embrace the Momentum - Get a
free month!
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As your readership increases you may consider an email news
service. Wouldn't it be great to be able to track how many people
opened your email, responded or forwarded your message? With an
email service you can create beautiful eye-catching email newsletters

and track your results.

Get your custom designed email newsletter or sign up for email services with
Michelle Brubaker 503-741-WEB1 www.michellebrubaker.com _ and get in the

news!

Advertising — #8 Local Business Ad
FREE Local Business Listings with Google
How great would it be

to have your business Google  przaoregon cy Search | mmncs
found by local internet el T,
Local busmess results for pizza near Oregon City, OR

searchers? With : R @ s 0 BSkoon.
Google Local R @ o ? 4

. W Linn @ 0 Farn Pave @ Im,splmﬂemuan '.
Business Center you Cragon :.1,'11_ Wcymnaiug o - 0 203844 -

& - ooa-Coonng
LA @ looyQupiers
can be on the map! A itk o B Ea0g
,; ! %@; Ll ; JCa oke 1ok Pl

. of LY . = 72 -1:"-' '-=-.'-.*-.'a

Getting your Local ANl N Y
BT o £ @ e b o - o) 222222
Business Listing added | m@e e g Ponees P Take-nSske
(500 BEE-TLAT - 3 reviews

to Google is free, and More resus near Oregon Ciy, OR »
_ Dellagios Pizza - The Very Best - Portland, Oregon
It'S fast aNd €ASY 10 SEL | Guier Gese ol S Late Govan. Orogon Gy, Sebvood e
up.

You can add pictures,

video, business details, payment information and even a coupon! In
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addition to a great free listing, Google Local Business Center also
offers lots of tools to analyze visitors, traffic and data on your

business listing.

Let customers know what you are all about by setting up your free
Local Business Listings with Google at the Google Local Business

Center www.google.com/lbc.

What is the “Google Local Business Center?
Google Local Business Center is one of Google’'s many tools

designed to help your business online. What you get:
= Local Business Listing
= Business details, Pictures, Video, Coupons
= Data/Traffic Reporting

Google Local Business Center at  www.google.com/Ibc

Gox zgle Local Business Center

Hewd Mow offering a lepomng dashboard Learn haw people find yaur business:

Language English

Sign up now »

& ! &% | Sign in to Local Business Center with
your
‘ —_— pl
- i-

Google Aceount

Ervail
Password
S‘Iay s.gned in
- [ signin |
& noor13e o4 P9 PR
Can't socess your sccount?
Help customers find you on Google, it's free.
o8 Free listing \,----'.'? Free updates PMew! Free insights
*% Local cusiomers ‘o= [Keep yous address, Ui the power of
already search Google phoné number, hours of Google's data to leam
for the peoducts and opération, and more up- whiti your cuslomers
serices you offer te-date. Even create coms from and what
Create a business coupans and display they seaich fof to find
listing to be swre they photos and wdeos, all you
find you for free.

@003 Google - Goggle Home - Gecgie Maps Home - Googie Maps Help - Prvacy Poboy
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Elements of Your Google Local Business Listing

Business Photo or Business Logo
Name

Address,
Phone
Website

Google

Map

Business
Details

Photos

Videos
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How to Set-up Your Google Local Business Listing

= GO0 to the Google Local Business Center online at

www.qgooqgle.com/Ibc.

Be sure to add your Google Listing link to your Goo gle Profile!

Get your Google Business Listing

www.michellebrubaker.com

setup by Michelle Brubaker 503-741-WEB1
and you'll be on the map!

Advertising — #9 Classified Ads

Did you know you
can advertise your
business online for
free? There are
many online
classified ad sites
where you can post
your products and
services. Ad sites
offer different
features such as,
text ads, html ads,
pictures/images

and video. You

Sample of a classified ad on Craig’s List

“Create a Profitable Internet Presence”
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can submit your ad to just your local geographic area or blast it to the

whole world.

How to Set-up Your Own Online Classified Ad

Go to one of the popular online classified ad sites. Create an account,

write an appealing title and description, then post.
Here are a few poplular sites:

Craig’s List: www.craigslist.org

n

Oodle: www.oodle.com (also posts your ad to social media

|l

sites Facebook and Twitter!)

= Back Page: www.backpage.com

Get your custom designed classified advertisement , or have your classified ads

managed by Michelle Brubaker 503-741-WEB1 www.michellebrubaker.com

and you'll be all over the internet in a flash!

Advertising — #10 Search Engine Placement
What is Search Engine Placement?

They are the “sponsored ads” you see at the top, bottom and right
side of an internet search. This is a paid service similar to placing an
ad in a newspaper or magazine. The first position at the top has the
highest fee, just the same as an ad in the front of the newspaper or

magazine costs more than an ad placed in back.
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Having your ad show up in the organic (or natural) listings is great,
but sometimes you just want to be up front and center with internet

searchers. Search engine placement will do just that for you.

Sponsored
Search

How to Get Your Ad Placed in the Search Engine

Go to www.google.com/adwords

Login with your Google account and click on “create an online
campaign.” When creating your ad be sure to select the most
effective keywords so internet searchers will find you. Also, it's good
to start out with a budget of just a few dollars to test the water with
your ad. As you gain more experience and are seeing positive

results, increase your ads within your marketing budget.
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Realize that managing your Google ads can become a time
consuming task following keyword trends and bidding for top spots.
Some business owners prefer to manage their own campaign, while

others go with a paid service provider who will manage it for you.

Have your search engine placement campaigns managed by Michelle Brubaker

503-741-WEB1 www.michellebrubaker.com _ and you'll be at the top of the list

within the hour!

And there you have...

Choose an idea and get started today!

By Michelle Brubaker, “Create a Profitable InterReesence”
© 2010 Michelle Brubaker All rights reserved.
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Products & Services

Everything you need to build and market
your business on the Internet!

For more information and to view all products and services visit
www.michellebrubaker.com

Web Services:

= Web Design & Development
Domain Registration and Web Hosting
Comprehensive Site Analytics Service
Google Analytics Installation

. ]

[

Internet Marketing:
= Website Optimization — Get Your Business on Google!
= Design & Register Your Google Local Business Listing
= Google Profile Setup

Google Keyword Analysis

Social Media Setup and Management Service

¥

I

Email Marketing:

Custom Designed HTML Newsletter
Email Newsletter Distribution Service
Email Letterhead

= Email Signature

|

]

Advertising Tools:
= Custom Designed Online Classified Ad
= Classified Ad Placement & Management Service

Online Publishing:
= Blog Design & Setup
= Article Writing, Editing and Publishing
= eBook Publishing

Videography
= Video Producing
= Web Video & DVD Formatting
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About the Author
Michelle Brubaker is a successful Northwest-

based entrepreneur, who helps businesses
“Create a Profitable Internet Presence.”
Michelle holds a degree in eBusiness
Administration. Her website is a
comprehensive resource of blog topics,
articles, training courses and valuable internet
marketing tools, products and services for
business. Visit her online at
www.michellebrubaker.com _ or call 503-741-
WEBI1.

Author's note: permission is granted to print this ebook for your own

personal use. It may not be duplicated or copied in whole or in part,

sold, used as a free giveaway or linked to without permission.
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